
Step 1. Select Open Invoices

Step 2. Select Go To Open Invoices

Step  3. Select Pay Invoices

12345

12345

000987

000987 .01

.01

12345

12345

.01

.01

Your  PO

Your  PO

Your  PO

Your  PO

000987 Your  Side Mark000987

.01

.01



Step  6. Verify Your Selected Invoices and then 
select Authorize Payment
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Step  5. Select Review and Authorize Payment
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Step  4. Select Invoice to be paid then select Enter 
Payment Details
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Step  7. You will be transferred to our payment portal. 
Slect how you would like to pay and fill out payment 

form.


